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 SUPPLIER   DATABASE QUESTIONAIRE

SUPPLIERS DATABASE QUESTIONAIRE

In order to comply with the procurement procedures as stipulated in Treasury Regulations 16A, the Competition Tribunal has developed and maintained a supplier database.
The purpose of this database is to give all suppliers (current and prospective) an equal opportunity to submit quotations to the Competition Tribunal

Attached please find an official questionnaire form to assist us in updating our database.
It is imperative that suppliers read the application document carefully, complete it in full and sign it. Failure to provide the required information may result in your not being considered for inclusion on the database.
Please note the following documentation must be included when returning the questionnaire.
· Valid and original Tax Clearance Certificate (TCC) 

· Broad- based Black Economic Empowerment verification certificate that has been issued by an accredited agency

· Completed SDB 4 - Declaration of interest

· Completed SBD 8 form  - Declaration of bidders past supply chain management practices

· Proof of good standing with your banking institution
Applications will be rejected if:

· Proof of good standing with your bank is not provided.

· The returned questionnaire is not stamped by a Commissioner of Oaths
· The attached SBD 4 is not included with the application

Please note that even if the supplier is registered on the supplier database when submitting quotes that exceed R 10 000.00 the supplier is expected to submit new and current SBD 4, SBD 8 and SBD 9 (Certificate of independent bid determination) forms
If you supply transcription services, stationary supplies, HR consultancies or travel services please ensure you refer to page 6, 7, 8 and 9 and complete the specific requirements for your business.

When completed, this questionnaire should be marked as follows: 

For Attention: Ms. Lufuno Ramaru, Tribunal Administrator 
and posted to :                                                                    or hand delivered to:

The Competition Tribunal                                          The Competition Tribunal        

Private Bag X24                                                            3rd Floor Mulayo Building

Sunnyside                                                                      The dti Campus

0132 77 Meintjies Street

                                                                                        Sunnyside


IMPORTANT NOTES

Please read carefully

· The questionnaire must be completed in full and be signed;

· A company profile may accompany the registration form but will not be accepted as substitute for the application form – all fields on application form MUST be completed by the applicant;

· Supplier must comply with all the registration-criteria for registration to be finalized - failure to do so may result in the application being declined.
Section 1: Supplier Detail
	Company / Supplier Name:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Company / CC Registration Number:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	VAT Registration Number (If Applicable):
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Income Tax Reference Number (compulsory):
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Web Address:
	 

	E-Mail Address:
	 

	Telephone Number:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Fax Number (Compulsory):
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Toll Free Number:
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Number of Full Time Employees:
	 
	 
	 
	 
	 

	Number of years in business
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Postal Address: (Compulsory)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Code
	 
	 
	 
	 
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Physical Address: (Compulsory)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Section 2 – Tax clearance certificate
	Tax Clearance Certificate Attached (Compulsory)
	YES
	NO

	Expiry Date of Tax Clearance Certificate
	


Please attach an original certificate

Section 3 - Supplier grouping detail

 Type of Firm: (Please tick the relevant box)

	1
	Public Company (Ltd)
	

	2
	Private Company (Pty) Ltd
	

	3
	Closed Corporation (CC)
	

	4
	Other (Specify)
	

	5
	Joint Venture
	

	6
	Consortium
	

	7
	Sole Proprietor
	

	8
	Foreign Company
	

	9
	Partnership
	

	10
	Trust
	

	11
	Section 21Company
	

	12
	Government / Parastatals
	


Section 4 – Contact persons
Main Contact Person in your Company:

	Name:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Company Position:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Cell Phone Number:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Fax Number:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	E-Mail Address:
	


Sales Contact Person in your Company:

	Name:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Company Position:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Cell Phone Number:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Fax Number:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	E-Mail Address:
	


Section 5 – Goods and services provided
Main goods / services supplied:                        Other goods / services supplied:

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Section 6 – Track Record 

List the four largest contracts/assignments completed by your company in the last three years.
	Work performed
	For whom
	Contact person and telephone numbers
	Contract fee

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section 7 – Broad – based black economic empowerment status level certificates
Suppliers must submit, with the completed database questionnaire, their original and valid B-BEEE status level verification certificate or certified copy thereof. 

In order to be considered these certificates must comply with the requirements of instructions and guidelines issued by the National Treasury and must be in accordance with notices published by the Department of Trade and Industry in the Government Gazette

Section 8 - Ownership
List all Partners, Proprietors and Shareholders: (Compulsory)

	Name
	Position in Company
	Occupation
	ID Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Note: Where owners are themselves a Company or Partnership, owners of the holding firm must be identified

Section 9 - SMME Status
Please use this table to determine the SMME status of your enterprise

· Please tick the relevant box in each column

	A. Sector
	B. Full Time Paid Employees
	C. Annual Turnover (millions)
	Total Gross Asset value

	
	Med
	Small
	Very Small
	Micro
	Med
	Small
	Very Small
	Micro
	Med
	Small
	Very Small
	Micro

	Manufacturing
	200
	50
	20
	5
	40
	10
	4
	0.15
	15
	3.75
	1.5
	0.1

	Construction
	200
	50
	20
	5
	20
	5
	2
	0.15
	4
	1
	0.4
	0.1

	Retail and Motor Trade
	100
	50
	10
	5
	30
	15
	3
	0.15
	5
	2.5
	0.5
	0.1

	Wholesale Trade
	100
	50
	10
	5
	50
	25
	5
	0.15
	8
	4
	0.5
	0.1

	Catering / Accommodation
	100
	50
	10
	5
	10
	5
	1
	0.15
	2
	1
	0.2
	0.1

	Transport / Storage
	100
	50
	10
	5
	20
	10
	2
	0.15
	5
	2.5
	0.5
	0.1

	Finance & Business Services
	100
	50
	10
	5
	20
	10
	2
	0.15
	4
	2
	0.4
	0.1

	Repair / Allied Services
	100
	50
	10
	5
	30
	15
	3
	0.15
	5
	2.5
	0.5
	0.1

	Communications
	100
	50
	10
	5
	20
	10
	2
	0.15
	5
	2.5
	0.5
	0.1

	Other Trade
	100
	50
	10
	5
	10
	5
	1
	0.15
	2
	1
	0.2
	0.1

	Commercial Agents (e.g. Travel Agent)
	100
	50
	10
	5
	50
	25
	5
	0.15
	8
	4
	0.5
	0.1

	Community and Social Services
	100
	50
	10
	5
	10
	5
	1
	0.15
	5
	2.5
	0.5
	0.1

	Personal Services (e.g. Consulting Services)
	100
	50
	10
	5
	10
	5
	1
	0.15
	5
	2.5
	0.5
	0.1


SMME Status of your Enterprise: (Please tick the relevant Box)

	Micro
	

	Very Small
	

	Small
	

	Medium
	

	Large
	


Section 10 – Specific Requirements 
Please complete this section only if you provide 1 or more of the following listed services 

1 - Transcription services

2 - Stationary

3 - HR consultancies

4 – Travel services

Please put a line through sections not applicable to you and continue with the questionnaire on page 9
1. Transcription services

i)
How many years have you been involved in this work?

	

	


ii)
Please provide the CV’s of all personnel who will be assigned to this service provision.

iii)
 Please specify if your microphones can be switched off during proceedings or if they have to remain on during the entire hearing/proceeding.
	

	


iv)
Please provide a list of equipment owned by you and used during recordings.
	          

	

	

	

	

	


v) Are you in a position to deliver transcribed documents within 24 hours?
	

	


vi) What is your normal turnaround time for delivery?
	

	


vii) Please state the distance your offices are located from the Tribunal’s offices.
	

	


viii)
Please supply a list of prices that includes the following services:

· P A system for one days hearing

· Provision of a stenographer for one days hearing

· Cost per tape used during proceedings

· Normal transcription rate (per page)

· Urgent transcription rate (per page)

· Printing per page

· Cost per email

· Cost if we require a copy of the proceedings on a CD

2. Stationery

i) Do you have specific premises where you keep stock and where we can buy off the shelf? 
	

	

	

	


ii) If the answer to the above is “Yes” please provide details of the premises and the average value of stock on hand.
	

	

	

	


iii) What is the maximum volume of stationery (in rand terms) you can deliver at any point in time.
	

	


iv) What is your turnaround time into delivery?
	

	


v)
Please attach a price list / catalogue 

3. HR Consultancies

i) How many years have you been involved in this work?

	


ii) Please provide a list of consultants in your employ and their CV’s.
	

	

	

	

	

	


iii) Please provide details of registration with any professional bodies.
	

	

	

	


iv) Have you had experience in the public sector – if yes please specify and give references.
	

	

	

	


4. Travel agencies

i) 
Please specify if you are registered with a professional body (e.g. ASATA) and 
provide proof of registration.
	

	

	

	


ii)
Do you collect / deliver documents to / from clients’ premises.
	

	


If yes:

iii)
Please specify turnaround times with regard to delivery and collection of 
documents.

	

	

	

	


iv)
Please provide a detailed list of services provided by yourselves and the associated 
fees.

	
	

	
	

	
	

	
	

	
	

	
	


Section 11 – Conflict of interest

Any conflict of interest will be declared in the SBD 4 form attached to this application.

Section 12 – Acknowledgement

I/we the undersigned acknowledge(s) that:

· The information furnished in this questionnaire and all attached documents and certificates submitted is true and correct

	Additional comments / Notes:

	

	

	

	

	

	

	

	

	


	Signature of Owner or Authorised Representative
	
	Date


	Signature of Owner or Authorised Representative
	
	Date


COMMISSIONER OF OATHS :

SIGNATURE :
__________________________________

DATE :
__________________________________

STAMP :
__________________________________

PLEASE ENSURE YOU COMPLETE ALL THE REQUIRED ADDITIONAL DOCUMENTS :
SBD 4 – Declaration of interest
SBD 8  - Declaration of bidders past supply chain management practice

SUPPLIER DETAILS 
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